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shall place that inmate within the top 
ten percent of the FPI waiting list. 

(2) Likewise, for up to the first 30 
days when an inmate is in Administra-
tive Detention, that inmate may retain 
FPI pay grade status, with actual pay 
suspended, and will be able to return to 
FPI, provided the inmate is not found 
to have committed a prohibited act. If 
Administrative Detention lasts longer 
than 30 days, and the inmate is not 
found to have committed a prohibited 
act, and the unit team approves the in-
mate’s return to FPI, the SOI shall 
place that inmate within the top ten 
percent of the FPI waiting list. 

(3) An inmate in Administrative De-
tention, and found to have committed 
a prohibited act, may return to FPI 
work status at the discretion of the 
SOI. 

(4) If an inmate is injured and absent 
from the job because of a violation of 
FPI safety standards, the SOI may re-
assign the inmate within FPI or rec-
ommend that the unit team reassign 
the inmate to a non-FPI work assign-
ment. 

(5) If an inmate is transferred from 
one institution to another for adminis-
trative (not disciplinary) reasons, and 
the unit team approves the inmate’s 
return to FPI, the SOI shall place that 
inmate within the top ten percent of 
the FPI waiting list. 

(b) Longevity and vacation credit. Ordi-
narily, when an inmate’s FPI employ-
ment is interrupted, the inmate loses 
all accumulated longevity and vaca-
tion credit with the following excep-
tions: 

(1) The inmate retains longevity and 
vacation credit when placed in medical 
idle status, provided the medical idle is 
not because of a FPI work-related in-
jury resulting from the inmate’s viola-
tion of safety standards. If the medical 
idle results from a FPI work-related in-
jury where the inmate was not at fault, 
the inmate also continues to earn lon-
gevity and vacation credit. 

(2) Likewise, the inmate retains, and 
continues earning for up to 30 days, 
longevity and vacation credit if placed 
in Administrative Detention, provided 
the inmate is not found to have com-
mitted a prohibited act. 

(3) The inmate retains, but does not 
continue earning, longevity and vaca-

tion credit when transferring from one 
institution to another for administra-
tive (not disciplinary) reasons, when 
absent from the institution on writ, or 
when placed in administrative deten-
tion and found to have committed a 
prohibited act. 

(c) Pay grade retention. Ordinarily, 
when an inmate’s FPI employment is 
interrupted, that inmate is not entitled 
to retain his or her pay grade, with the 
following exceptions. 

(1) An inmate retains pay grade sta-
tus, with actual pay suspended, for up 
to 30 days in Administrative Detention. 
However, the inmate is not reimbursed 
for the time spent in detention. 

(2) Likewise, an inmate retains pay 
grade status for up to 30 days while ab-
sent from the institution on writ, with 
actual pay suspended. The SOI may ap-
prove pay grade retention when an in-
mate is on writ for longer than 30 days 
on a case-by-case basis. 

(3) If an inmate is absent because of 
a FPI work-related injury where the 
inmate was not at fault, the inmate re-
tains his or her pay grade, with actual 
pay suspended. 

Subpart G—Awards Program 
§ 345.70 General. 

FPI provides incentive awards of var-
ious types to inmate workers for spe-
cial achievements in their work, schol-
arship, suggestions, for inventions 
which improve industry processes or 
safety or which conserve energy or ma-
terials consumed in FPI operations, 
and for outstanding levels of self-devel-
opment. 

§ 345.71 Official commendations. 
An inmate worker may receive an of-

ficial written commendation for any 
suggestion or invention adopted by 
FPI, or for any special achievement, as 
determined by the SOI, related to the 
inmate’s industrial work assignment. 
A copy of the commendation is to be 
placed in the inmate’s central file. 

§ 345.72 Cash bonus or cash award. 
An inmate worker may receive a cash 

bonus or cash award for any suggestion 
or invention which is adopted by FPI 
and produces a net savings to FPI of at 
least $250.00. Cash awards shall be one 
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percent of the net estimated savings 
during the first year, with the min-
imum award being $25.00, and the max-
imum award being $1,000.00. 

§ 345.73 Procedures for granting 
awards for suggestions or inven-
tions. 

Inmate suggestions for improvements 
in operations or safety, or for conserva-
tion of energy or material, must be 
submitted in writing. 

(a) The inmate’s immediate super-
visor shall review the suggestion and 
forward it with comments and award 
recommendation to the SOI. 

(b) The SOI shall ensure that all in-
mate suggestions and/or inventions for-
mally submitted are considered for in-
centive awards by a committee com-
prised of Industries personnel des-
ignated by the SOI. 

(1) The committee is authorized to 
award a cash award of up to $100.00 or 
an equivalent gift not to exceed $100.00 
in value to an inmate whose suggestion 
has been adopted. A recommendation 
for an award in excess of $100.00 shall 
be forwarded to the Assistant Director 
for a final decision. 

(2) The committee shall forward all 
recommendations for awards for inven-
tions through the SOI to the Warden. 
The Warden may choose to add his or 
her comments before forwarding to the 
Assistant Director for a final decision. 

(3) Incentive awards are the exclusive 
methods for recognizing inmates for 
suggestions or inventions. 

§ 345.74 Awards for special achieve-
ments for inmate workers. 

While recognition of inmate worker 
special achievements may originate 
from any FPI staff member, the 
achievement ordinarily will be sub-
mitted in writing by the inmate’s im-
mediate supervisor. 

(a) The SOI shall appoint a local in-
stitution committee to consider in-
mates for special achievement awards. 

(b) The committee shall forward its 
recommendations to the SOI, who is 
authorized to approve individual 
awards (cash or gifts) not to exceed 
$100 in value. A recommendation for an 
award in excess of $100 (cash or gifts) 
shall be forwarded, with the Super-
intendent’s recommendation and the 

justification for it, through the Warden 
to the Assistant Director. The Warden 
may submit comments on the rec-
ommendation. 

Subpart H—FPI Inmate Training 
and Scholarship Programs 

§ 345.80 General. 

As earnings permit, FPI provides ap-
propriate training for inmates which is 
directly related to the inmate worker’s 
job assignment. Additionally, FPI ad-
ministers a scholarship program to 
provide inmates with an opportunity to 
begin, or to continue with business and 
industry courses or vocational train-
ing. 

(a) An applicant for FPI-funded 
training programs should be evaluated 
to determine sufficient interest and 
preparation to successfully complete 
the course content. The evaluation 
may be done by the Education Depart-
ment, unit team, or other qualified per-
sonnel. 

(b) An inmate selected to participate 
in FPI-funded training programs ordi-
narily must have enough sentence time 
remaining to serve to complete the 
training. 

§ 345.81 Pre-industrial training. 

FPI encourages the development and 
use of pre-industrial training pro-
grams. Such training ordinarily pro-
vides benefits to the inmate and to the 
FPI factory. Pre-industrial training 
also provides an additional manage-
ment tool for replacing inmate idleness 
with constructive activity. Accord-
ingly, each FPI factory location may 
provide a pre-industrial training pro-
gram. 

(a) Pre-industrial program trainees 
shall ordinarily begin at the entry 
level pay grade (grade 5). Positions for 
pre-industrial training programs are 
filled in the same manner as other 
grade five positions. 

(b) Pre-industrial training is not a 
prerequisite for work placement if the 
inmate already possesses the needed 
skill. 

(c) If pre-industrial training is avail-
able and the worker has not completed 
both the skill training and orientation 
phases of pre-industrial training, the 
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